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HOW TO UPDATE YOUR PROFESSIONAL LOG?
You are free to access to your personal professional log and CPC activities anywhere and anytime of the year. By 30 November of the 5th year of re-certification, you should have accumulated at least 100 CPC credits to qualify for re-certification. 
Log on to the SCS website at www.scs.org.sg. Access the COMIT Online Professional Log by signing in with your NRIC and password.  Follow these steps:
	Step 1


Enter your Login ID (your NRIC number without the prefix “S”. E.g. 7212345A) and your password.
	Step 2


At the welcome page, click on “Access Now” under COMIT. To update your professional log for recertification application, please click “See Details” under Recertification Submission for COMIT. 
	Step 3


Verify and update your Personal and Employment details
	Step 4


Your personal information will be shown. You may update your personal or organisational details by clicking “Edit” at the end of the page. When you have updated all the relevant changes, please click “Update” to confirm. You will now be able to see the changes reflected in the refreshed page. 

	Step 5


On the left navigation bar under CPC Activity, click the relevant categories (as shown below) to update: 
“IT Outsourcing Management Experience”

“Education Activities” 
“Professional Participation Activities”
“Presentation & Publications”

Please note that the minimum recertification requirement is having accumulated at least 100 CPC credits (with at least 50 from ITOM experience) over the 5-year period.

	Step 6


To update other required information on referees, self assessment and payment details, click the appropriate category on the left frame. 
	Step 7


When you have finished updating your professional log, click “Submit Application” for SCS COMIT Board of Assessor to assess your recertification application. 

	Step 8


A CPC credits summary page will be displayed. Please make sure that your CPC credits are captured accurately. If correct, click “Yes” to confirm and you will be logged out of the system. If you wish to make changes, click “Cancel” to return to your Professional Log. Click “Print” to print a copy of the CPC Credits Summary Page for future reference. Please follow the above procedures on your next update.
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