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CERTIFICATION IN OUTSOURCING MANAGEMENT IN IT (COMIT)

GUIDELINES ON RE-CERTIFICATION AND THE PROFESSIONAL LOG FOR COMIT (ASSOCIATE), COMIT AND COMIT (SENIOR)

1. INTRODUCTION 
The COMIT professionals have a professional obligation to themselves, to their employers and to the community to sustain their skills and knowledge through ongoing professional development.


This is important in any profession, but in IT, it is of particular significance because of the rapidly changing nature of the discipline and the speed with which new developments are taking place.  Certification therefore cannot be seen as a final destination for an COMIT professional in his/her career – it has to be part of a lifelong development journey. 

The Continuing Professional Certification (CPC) programme is a widely accepted vehicle as a significant requirement for re-certification for all COMIT professionals.  It is a programme where both COMIT professionals and employers can be ensured that the knowledge and competency of the certified outsourcing management for IT remain formally examined and accepted by the authoritative IT Skills Certification Board of assessors.

2. FOR WHO?

All COMIT professionals are required to re-certify every five years. All COMIT professionals may maintain their titles or be upgraded subject to satisfying the requirements of the Board of Assessors. Those who do not apply for re-certification will lose their status of being a Certified Outsourcing Manager for IT.

3. WHAT DOES RE-CERTIFICATION COVER?

The re-certification programme enables the employers and COMIT professionals themselves to differentiate between those who regularly undertake continuing education and those who do not.  To achieve this, the SCS recognises those who involve in Continuing Professional Certification (CPC) activities by keeping and assessing the record of their CPC credits.

Continuing Professional Certification (CPC) Activities and CPC Credits

To maintain the certified title, a COMIT professional needs to keep his/her SCS membership current and earn at least 100 CPC (Continuing Professional Certification) credits over a five-year period from the year he/she first attained certification. There are 4 categories of activities that qualify for CPC credits:

	Category
	CPC Activity
	CPC Requirements

	1
	IT Outsourcing Management Experience;
	At least 50 CPC

	2
	Formal Education and Training Activities;
	Credit Accumulation base on CPC Activity Criteria

	3
	Professional Participation Activities; 
	

	4
	Publications, Presentations & Awards Achievement
	

	Total Continuing Professional Certification (CPC) credits every 5 years
	Minimum 100 CPC


The re-certification scheme has been formulated with a clear set of objectives. It remains important for the COMIT professionals to continue to acquire the relevant IT outsourcing management experience. 
Of the minimum 100 CPC credits, at least 50 CPC credits must be earned from Category 1 : IT Outsourcing Management Experience. The rest of the CPC credits can be earned from:

Category 2: Educational Activities
Category 3: Professional Participation Activities 
Category 4: Publication, Presentations & Awards Achievement
Additional activities that do not fall under the above categories can also be considered for CPC credits by the IT Skills Certification Board of Assessors, provided that the SCS must have given prior approval for the particular activity before it is used in the Professional Log.


For more details on the four categories of the Continuing Professional Certification, please refer to Appendix CPC.
4. PROFESSIONAL LOG

Each certified professional is issued an electronic professional log that is a validated record of the individual’s training, professional development activities, including projects and career developments. It is an extremely valuable document that should be filed electronically anytime to the SCS Certification Secretariat on an annual basis for record purpose and eventually to be submitted together with the re-certification fees for re-certification every five years.

4.1 Property of the COMIT Professional
The Professional Log is the property and responsibility of the COMIT professionals, who ensure that all CPC activities and details are filed within it.  Recognising the fact that the re-certification cycle of 5 years is a long period of time, it is therefore recommended that the COMIT professionals file their professional log annually. On every fifth year of the re-certification cycle, the COMIT professional is required to submit the appropriate fees for the purpose of full assessment.

4.2 Purpose and Use

The use of electronic professional log is intended to be flexible, in order to meet the needs of the individuals.  With the online filing service via the Internet, a COMIT professional can have instant access to his/her personal Professional Log and update his/her Continuing Professional Activities record anywhere and anytime throughout the year. The access to his/her personal Professional Log is via the SCS website at  http://wwww.scs.org.sg A personal Log-in ID and Password will be generated to all COMIT professionals upon conferment.
5. REFEREES
A COMIT professional is required to furnish particulars of at least TWO referees, of which one of them should be his/her supervisor or someone who has considerable knowledge of his/her IT outsourcing management work. The other should be his/her current employer.  The SCS requires that those who act as referees and validate the professional log must ensure that the candidate’s experience and involvement in the CPC activities are validated against the CPC criteria as stated above. 
6. RE-CERTIFICATION PROCESS
6.1 Validation by SCS Certification Secretariat

The professional log is validated by the Certification Secretariat yearly in December. However, only those cases requiring re-certification (that is those whom certification will be expired in that year) or those applying for upgrading shall have their professional logs examined by the Board of Assessors.

There may be occasion where the assessors may require interview with the candidate to ascertain his CPC activities.

6.2 Results of Assessment
Only COMIT professionals applying for upgrading or re-certification are notified of the results either via the Internet or by post.  Decision of the assessors is final. An appeal fee is payable by candidates who wish to appeal against the re-certification results. The written appeal should state cause/rationale for appeal and be submitted to the Certification Secretariat within three weeks from receipt of result notice.

A Certified Outsourcing Manager for IT who seeks re-certification can:

i. Be renewed as a “COMIT (Associate)”, “COMIT” or “COMIT (Senior)” for another five years; 
ii. Be upgraded to “COMIT” or “COMIT (Senior)” of which the tenancy of the new title is five years;  

iii. Have his/her title revoked due to failure to satisfy the re-certification requirements.

All application, validation and assessment procedures above shall coincide with the same cycle (as well as same time) as that of the normal certification enrolment.

7.
REVOCATION OF CERTIFICATE

Certification of the COMIT may be revoked as a result of the COMIT professional failing to satisfy the policies and procedures of the COMIT programme and the re-certification requirements. The Board of Assessor may revoke the certification due to the following reasons : 

(1) failure to meet the requirements and/or earn the required CPC credits for re-certification; 
(2) the re-certification fees have not been paid ;
(3) falsifying information on the Professional Log;
(4) failure to submit the full professional log for re-certification every five years;
(5) failure to abide by the SCS Professional Code of Conduct;
(6) invalid SCS membership or termination of SCS membership
8.
SUBMISSION GUIDELINES FOR RE-CERTIFICATION 

8.1
Annual Filing of Professional Log


Using his/her personal User ID and confidential Password, the COMIT professionals can file his/her Continuing Professional Activities in her personalised professional log anytime during the year. 

SCS Reserves the rights to suspend or revoke the certification due to misrepresentations, incorrect or partial submission of Professional Log and other required documentations. 
8.2
Re-Certification
For re-certification on the fifth year, candidates must file his full Professional Log to the Certification Secretariat via the Internet together with a cheque for the correct fees by 30 November.
COMIT professionals who allow their certification to lapse are required to undergo the full certification process if they decide to re-enter the certification programme.
8.3
Re-certification Fees
Fees for re-certification are paid based on the prevailing rate of fee when the application is submitted 

No refund is made to the applicants regardless of the outcome of the application. The relevant fees are posted on the SCS website at www.scs.org.sg 
8.4
Checklist  For Submission
COMIT professionals are required to :
· Ensure the validity of all CPC activities appearing on the professional log ;

· Ensure that he/she has earned at least 100 CPC credits for the relevant five years. 

· Ensure that the supporting documents of the CPC activities are available should there be a request for them for verification purposes. The evidence can include transcripts of courses, certificates of attendance, copies of an official meeting roster or meeting minutes, a receipt/copy of an individual’s conference registration or a letter from the employer.

· Satisfy themselves that the activities have been carried out in a professional manner ;
· Furnish particulars of at least TWO referees of which one of them should be his supervisor or someone who has considerable knowledge of the candidate’s IT outsourcing work. The other should be his/her current employer;
· Pay the appropriate re-certification fees on the fifth year of the re-certification cycle
9. COMIT AND MEMBERSHIP OF THE SCS 
All COMIT professionals need to maintain valid membership throughout the 5 year certification period in order to keep their professional titles and enjoy the prestige from their membership of the SCS.


The appropriate fees must be received by the SCS Certification Secretariat not later than 30 November in which the application is considered. Fees should be made payable by cheque to “Singapore Computer Society”. Cash payment will NOT be accepted.
Please file your professional log and/or application for upgrading directly via the Internet at www.scs.org.sg.
For further information on the Re-certification programme please contact the Certification Secretariat at:


The Certification Secretariat



Singapore Computer Society



53/53A Neil Road 


Singapore 088891


Tel : (65) 6226-2567


Fax : (65) 6226-2569


Email : scs.secretariat@scs.org.sg


Website : www.scs.org.sg
A prestigious programme managed by the Singapore Computer Society and 
Supported by the Infocomm Development Authority of Singapore
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